
CITY OF HOQUIAM 

Public Works Department – Planning 

Telephone:  (360) 532-5700 ex. 211 

Fax: (360) 538-0938 

 

CCCRRRIIITTTIIICCCAAALLL   AAARRREEEAAASSS   RRREEEPPPOOORRRTTT   CCCHHHEEECCCKKKLLLIIISSSTTT   

   
Owner/Applicant      Owner/Applicant 

_________________________________________ ____________________________________ 

Name       Name 

_________________________________________ ____________________________________ 

Street Address      Street Address 

_________________________________________ ____________________________________ 

City                                              State         Zip City    State Zip 

_________________________________________ ____________________________________ 

Telephone      Telephone 

_________________________________________ ____________________________________ 

E-mail (optional)     E-mail (optional) 

 
By my signature, I certify that the information and exhibits herewith submitted are true and correct to the best of my 

knowledge and that I am authorized to file this application on the behalf of the owner as listed below.  

 

SIGNATURE OF APPLICANT/AGENT _______________________________________ DATE: _____________ 

 

SSSIIITTTEEE   IIINNNFFFOOORRRMMMAAATTTIIIOOONNN   
 

1.  Site Address/Location:  _______________________________________________________________________ 

     __________________________________________________________________________________________ 

 

2.  Property Tax Account Number: ________________________________________________________________ 

 

3.  Legal Description of Property (attach if necessary): ________________________________________________ 

     __________________________________________________________________________________________ 

     __________________________________________________________________________________________ 

 

4.  Approximate Site Size (acres or square feet): ______________________________________________________ 

  

5.  Type of Critical Area (check all that apply):  Wetlands ____  Fish & Wildlife Habitat (including streams) ______ 

     Geologically Hazardous Areas _____         Frequently Flooded Areas ______ 

 

6.  Description of Proposed Project: ________________________________________________________________ 

     ___________________________________________________________________________________________ 

     ___________________________________________________________________________________________ 

     ___________________________________________________________________________________________ 

Date Received: ___________________ 

Critical Areas File No.: ____________ 

Critical Areas Permit Fee: $150.00 + SEPA Review ($500.00) 

+ Outside Agency Review Fees 
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SUBMITTAL CHECKLIST – All items must be submitted with the application: 

 

____ Application form All requested information must be provided. 

____ Filing fee Applicable fee is calculated by city staff .  (See 

separate Fee Schedule. 

____ List of surrounding property owners Attach a complete list of the names and 

mailing addresses of surrounding property 

owners for property within 500 feet of the 

project site.  

____ SEPA Environmental Checklist Submit if required (including any wetland 

impacts – consult city staff.) 

____Critical Areas Report and Maps (Two 11” 

x 17” or larger scaled copies and one 8 ½” x 

11” reduction) 

See the attached Critical Areas Report and 

Map Checklist for requirements.  

____Specific Report  The following reports are required depending 

on the type of critical area(s) impacted: 

- Wetlands and their buffers 

- Fish and wildlife habitat conservation 

areas (including streams) 

- Critical aquifer recharge areas 

- Geologically hazardous areas 

- Frequently flooded areas 

Reports for two or more types of critical areas 

must meet the report requirements for each 

relevant type of critical area.  See the specific 

checklist for report requirements.  

____Associated Land Use Applications Consult with city staff to determine if other 

land use permits are required.  
  

Where a valid Critical Areas Report has been prepared, and where the proposed land use activity 

and surrounding site conditions are unchanged, said report may be incorporated into the required 

Critical Areas Report, if deemed still valid and appropriate by a professional engineer or 

geologist.  The applicant shall submit a Hazards Assessment detailing any changed 

environmental conditions associated with the site based on the best professional judgment of the 

engineer/geologist.  



 

CCCRRRIIITTTIIICCCAAALLL   AAARRREEEAAASSS   RRREEEPPPOOORRRTTT   CCCHHHEEECCCKKKLLLIIISSSTTT   
 

GENERAL REQUIREMENTS 

 

The Critical Areas Report must be prepared 

by a “qualified professional,” as defined in 

Chapter 11.06 of the Hoquiam Municipal 

Code.  All reports may require additional 

information as determined by the administra-

tive official.  The administrative official may 

approve a Critical Areas Report supplemented 

by or composed of any previous studies 

required by other laws and regulations.  

 

At a minimum, the report shall contain the 

following: 

 

 The name and contact information of the 

applicant, a description of the proposal, 

and identification of the permit requested.  

 

 Maps and site plans   

 

 Vicinity map clearly showing the 

location of the property. 

 

 Critical areas map showing all critical 

areas, required buffers, and existing 

topography based on city or surveyed 

data.  

 

 Site plan detailing the development 

proposal (including stormwater 

facilities) and the limits of construc-

tion.  This map should be overlaid on 

the critical area/ topographical map. 

 

 Topography map showing the location 

and extent of all grading, cut and fill, 

and post construction contours. 

 

 The dates, names, and qualifications of 

the persons preparing the report and  

 

 

 

       documentation of any fieldwork 

       performed on the site. 

 

 Identification and characterization of all 

critical areas, water bodies, and buffers 

adjacent to the proposed project area.  

 

 A statement specifying the accuracy of 

the report, and all assumptions made and 

relied upon.  

 

 An assessment of the probably cumu-

lative impacts to critical areas resulting 

from development of the site and the 

proposed development. 

 

 An analysis of site development alter-

natives including a no development 

alternative.  

 

 A description of reasonable efforts made 

to apply mitigation sequencing to avoid, 

minimize, and mitigate impacts to critical 

areas.  

 

 Plans for adequate mitigation to offset 

any impacts in accordance with Miti-

gation Plan requirements and additional 

requirements specified for each critical 

area.  

 

 A discussion of the performance stan-

dards applicable to the critical area and 

proposed activity. 

 

 Financial guarantees to ensure 

compliance.  

 

 Any additional information required for 

the critical area as specified in the 

corresponding chapter. 



CCCRRRIIITTTIIICCCAAALLL   AAARRREEEAAASSS   RRREEEPPPOOORRRTTT   CCCHHHEEECCCKKKLLLIIISSSTTT   
 

 

Wetlands 

 

In addition to the Critical Areas Report gen-

eral requirements and associated maps, sub-

mit a specific Wetlands Report, if needed.  

This supplemental report must also be pre-

pared by a “qualified professional,” as defined 

in Chapter 11.06 of the Hoquiam Municipal 

Code.  All reports may require additional 

information as determined by the admin-

istrative official.  

 

A wetland report shall provide an analysis of 

all wetlands and buffers on site and within 

three hundred (300) feet of the lot or parcel 

boundaries including, at a minimum, the 

following information: 

 

 Wetland category as rated according to 

the Washington State Wetland Rating 

System for Western Washington 

(Department of Ecology 2004, or as 

revised).  

 

 Show the standard buffer requirements 

for each wetland.  

 

 The wetland boundaries shall be 

surveyed by a licensed surveyor or using 

an equivalent method with an accuracy of 

+/- one (1) foot of a survey. 

 

 Determination of each wetland size. 

 

 Description of overall water sources and 

drainage patters on site.  

 

 

 

 

 

 

 

 

 

 Description of vegetation, hydrologic 

conditions, and soil and substrate 

conditions. 

 

 Description of wildlife and habitat. 

 

 Functional assessment of the wetland and 

adjacent buffer using a local or state 

agency-recognized method and including 

the reference of the method of all data 

sheets.  

 

 Wetland Mitigation Requirements 

 

The Department of Ecology, US Army Corps 

of Engineers Seattle District, and Environ- 

mental Protection Agency Region 10 recently 

published joint guidance on wetland miti-

gation.  This two-part publication is available 

at:  www.ecy.wa.gov/programs/sea/wetlands/ 

mitigation/guidance 

 

The agencies developed this guidance to held 

the regulated community comply with envi-

ronmental laws and policies to improve the 

quality and effectiveness of mitigation in 

Washington.  A checklist for wetland miti-

gation plans is included in Appendix D of 

Wetland Mitigation in Washington State, Part 

2:  Developing Mitigation Plans (Version 1, 

Publication #06-06-011b, March, 2006).  

Applicants who also need state and federal 

permits will benefit by using this checklist, as 

it will help streamline the approval process.  

http://www.ecy.wa.gov/programs/sea/wetlands/%20mitigation/guidance
http://www.ecy.wa.gov/programs/sea/wetlands/%20mitigation/guidance
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Fish and Wildlife Habitat Specific 

Requirements 

 

In addition to the Critical Areas Report, 

which is required for all applications, a 

specific Fish and Wildlife Delineation Report 

may be required.  This supplemental report 

must also be prepared by a “qualified 

professional” as defined in Chapter 11.06 of 

the Hoquiam Municipal Code.  All reports 

may require additional information as 

determined by the administrative official.  

 

A Fish and Wildlife Delineation Report 

including: 

 

 All habitat conservation areas and 

recommended buffers within three 

hundred (300) feet of the project area.  

 

 All shoreline areas, floodplains, other 

critical areas, and related buffers within 

three hundred (300) feet of the project 

areas.  

 

 Detailed description of vegetation on or 

adjacent to the project area and its 

associated buffer.  

 

 Identification of any species of local 

importance, priority species, or 

endangered, threatened, sensitive, or 

candidate species that have a primary 

association with habitat on or adjacent to 

the project area, and assessment of 

potential project impacts to the use of 

the site by the species. 

 

 

 

 

 

 

 

 

 

 A discussion of any federal, state, or 

local special management recommend-

dations, including Washington Depart-

ment of Fish and Wildlife habitat man-

agement recommendations, that have 

been developed for species or habitats 

located on or adjacent to the project area.  

 

 A detailed discussion of the direct and 

indirect potential impacts on habitat by 

the project, including potential impacts 

to water quality. 

 

 A discussion of measures, including 

avoidance, minimization and mitigation, 

proposed to preserve existing habitats in 

accordance with Mitigation Sequencing.  

 

 A discussion of ongoing management 

practices that will protect habitat after 

the project site has been developed, 

including proposed monitoring and 

maintenance programs. 
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Geologically Hazardous Areas Specific 

Requirements 

 

In addition to the Critical Areas Report, 

which is required for all applications, a spe-

cific Geo-Hazards Report may be requireed.  

This supplemental report must also be pre-

pared by a “qualified professional” as defined 

in Chapter 11.06 of the Hoquiam Municipal 

Code.  All reports may require additional in-

formation as determined by the administrative 

official.  

 

 Assessment of Geological Characteris-

tics.  The report shall include an assess-

ment of the geologic characteristics of the 

soils, sediments, and/or rock of the pro-

ject area and potentially affected adjacent 

properties, and a review of the site his-

tory regarding landslides, erosion, and 

prior grading.  Soils analysis shall be ac-

complished in accordance with accepted 

classification systems in use in the re-

gion.  The assessment shall include, but 

not be limited to: 

 

 A description of the surface and sub-

surface geology, hydrology, soils and 

vegetation found in the project area 

and in all hazard areas addressed in 

the report; 

 

 A detailed overview of the field in-

vestigations, published data, and re-

ferences; data and conclusions from 

past assessments of the site; and site 

specific measurements, tests, investi-

gations, or studies that support the 

identification of geologically hazar-

dous areas; and 

 

 

 

 

 

 A description of the vulnerability of 

the site to seismic and other geologic 

events. 

 

 Site and Construction Plans including: 

 

 All geologically hazardous areas with-

in the zone or distance of potential sig-

nificant influence, as determined by a 

professional engineer/geologist; 

 

 The type and extent of geologic ha-

zard areas, any other critical areas, and 

buffers, on, adjacent to, or within a 

zone or distance of potential signifi-

cant influence as determined by a 

professional engineer/geologist; 

 

 Proposed development, including the 

location of existing and proposed 

structures, fill, storage of materials, 

and drainage facilities, with dimen-

sions indicating distances to the 

floodplain, if available; 

 

 The topography, as determined by a 

professional engineer or geologist, of 

the project area and all hazard areas 

addressed in the report; and 

 

 Cleaning limits. 

 

 Analysis of Proposal.  The report shall 

contain a hazards analysis including a 

detailed description of the project, its 

relationship to the geologic hazard(s), 

and its potential impact upon the hazard 

area, the subject property, and affected 

adjacent properties. 
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 Minimum Buffer and Building Setback.  

The report shall make a recommendation 

for the minimum no-disturbance buffer 

and minimum building setback from any 

geologic hazard based upon the 

geotechnical analysis.  

 

In addition to the above information, 

additional technical information must be 

provided for in the following specific hazards: 

 

 Erosion and landslide hazard areas. 

 

 Seismic hazard areas. 

 

 Mine hazard areas. 

 

 Other geologically hazardous areas. 
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Frequently Flooded Areas Specific 

Requirements 

 

In addition to the Critical Areas Report, a 

specific Flood Hazard Report may be 

required.  This supplemental report must also 

be prepared by a “qualified professional” as 

defined in Chapter 11.06 of the Hoquiam 

Municipal Code.   All reports may required 

additional information as determined by the 

administrative official.  

 

Frequently Flood Areas Report including: 

 

 All shoreline areas, floodplains, other 

critical areas, and related buffers within 

three hundred (300) feet of the project 

area. 

 

 The report shall describe the effects of 

the proposed development on floodplain 

functions including, but not limited to: 

 

 Storing and conveying floodwater 

 Reducing peak flows and flow 

velocities; 

 Reducing redd scour and displacing 

rearing juvenile fish at the project site 

and downstream; 

 Maintaining sediment quality in 

streams; 

 Improving water quality. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Development within frequently flooded 

areas shall be allowed maintaining and 

improving fish access. 

 

 The reports shall also include mitigation 

for adverse effects on floodplain 

functions.  
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Mitigation Plan Requirements 

 

See each critical areas section for specific 

mitigation requirements.  When mitigation is 

required, the applicant shall submit a Mitiga-

tion Plan with the Critical Areas Report, pre-

pared by a “qualified professional” as defined 

in Chapter 11.06 of the Hoquiam Municipal 

Code.  The Mitigation Plan shall include: 

 

 Detailed summary of the project, 

including the impacts to the critical area, 

and the proposed mitigation to compen-

sate for lost functions and values to 

appear in the beginning of the report. 

 

 Rationale for selecting the mitigation site. 

 

 Complete site characterization of the 

impact site and proposed mitigation site 

to include parcel size, ownership, soils, 

vegetation, hydrology, topography, and 

wildlife. 

 

 Goals, objectives, performance standards, 

and implementation schedule for the 

mitigation proposal. 

 Report and maps of the critical areas to 

be impacted and the proposed mitigation 

site, including grading and planting plan.  

 

 Monitoring, maintenance, and contin-

gency plan.  The monitoring schedule 

(dates, frequencies, and protocols) must 

be included and a monitoring report 

submitted accordingly.  Monitoring and 

maintenance shall be required for at least 

five years unless otherwise stipulated by 

another government agency. 

 

 Map of development, with scale, shown 

in relation to critical area. 

 

 Financial guarantees (“surety”) for 150% 

of the total costs to ensure the mitigation 

plan is fully implemented, including, but 

not limited to, the required monitoring 

and maintenance periods.

 


